INSTRUCTIONS FOR INSTALLING A FONT
(Windows XP)
First, keep in mind that there may be many variables on different computers. The name of the folders, the location of the folders, the name of the font, the “theme” you have active on your system, and so forth.

In my example, I will be saving the “Cherokee” font in a folder called “Cherokee” and (very important). I am assuming that the font has been downloaded and EXTRACTED (or UNZIPPED) from it compressed form/version.

These instructions are designed for Windows XP (Home Edition) but may be adapted for other and earlier versions.
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1.  Open an “Explore” window. You can do this on most computers by holding down the “Windows Key” (located between the Ctrl and Alt keys on your keyboard). Locate the Cherokee.TTF file (or appropriate file name for the font you are loading). In this example, I have extracted the TTF file to a folder under 
My Documents





My Downloads






Cherokee
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Once you have confirmed the file is there, you are ready to being the process of installing it.

TTF:  Stands for “True Type Font” and has become an industry standard method for creating a font that will work on many computers and printers.
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2. Click on the START button. 
(see bottom left of graphic)

3.  Click on Control Panel
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4. It may be necessary to “Switch to Classic View” to follow these instructions. In this example, the Classic View is already selected; therefore, Control Panel option provides “Switch to Category View.” (I find it easier to in the Classic View, but that is a personal preference)
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5. Find the “Fonts” folder and DOUBLE-click on it.
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6. The “Fonts” folder has different properties and acts differently than “normal” folders. Just be alert to this fact. From the Fonts folder, click on FILE and choose “Install New Font…”
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7. You should now see the “Add Fonts” dialogue box. You will need to locate the folder in which you saved your font. This interface DOES NOT use the short cuts features you may be used to. You will have to go to the exact location of the file. Most likely you will have to begin with the “Documents and Settings” folder, then find your name or user-id. In my example, under the “Lee” folder is found the “My Documents” folder, then “My Downloads” and finally “Cherokee”. DOUBLE CLICK on the desired folder to select it.
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NEXT PAGE
8. You’re almost done! If all has gone well, you should now see any fonts available in the folder under the “List of fonts” dialogue box. In this example ONLY the Cherokee font is showing. You could have a list of fonts. Click on the font(s) that you wish to install. If there are multiple fonts available, hold down the CONTROL key as you select each font in order to select multiple items from this window.
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YOUR FONT SHOULD NOW

BE AVAILABLE FOR USE!
